Credit Payment Settlement Proposal

Date: [Insert Date]
To: [Recipient's Name]
Address: [Recipient's Address]
Dear [Recipient's Name],
Subject: Proposal for Settlement of Credit Payment
I hope this message finds you well. I am writing to propose a settlement for the outstanding
credit payment related to [describe the context or project]. As of [insert date], the outstanding
amount is [insert amount].
To resolve this matter efficiently, | suggest the following settlement arrangement:
e Proposed Settlement Amount: [insert proposed amount]
o Payment Deadline: [insert deadline]
o Payment Method: [insert method of payment]
| believe this proposal provides a fair resolution for both parties and ensures timely settlement of
the outstanding credit. | am open to discussing any adjustments necessary to reach a mutual
agreement.
Thank you for your attention to this matter. | look forward to your prompt response.
Best regards,
[Your Name]
[Your Position]

[Your Company]

[Your Contact Information]



