
[Your Name] 

[Your Address] 

[City, State, Zip Code] 

[Email Address] 

[Phone Number] 

[Date] 

[Recipient's Name] 

[Recipient's Title] 

[Company Name] 

[Company Address] 

[City, State, Zip Code] 

Dear [Recipient's Name], 

I am writing to formally request a detailed credit inquiry report regarding my credit activities 

associated with the following information: 

Name: [Your Full Name] 

Date of Birth: [Your Date of Birth] 

Social Security Number: [Your SSN] 

This report is crucial for me to review my credit standing and ensure all information is accurate 

and up to date. I would appreciate it if you could provide me with this report at your earliest 

convenience. 

If any further information or verification is needed from my side, please do not hesitate to 

contact me via the information provided above. 

Thank you for your attention to this matter. I look forward to your prompt response. 

Sincerely, 

[Your Name] 


