
Your Name 

Your Address 

City, State, Zip Code 

Email Address 

Date 

Receiver's Name 

Receiver's Title 

Company Name 

Company Address 

City, State, Zip Code 

Dear [Receiver's Name], 

I am writing to formally request a financial hardship review in accordance with credit laws and 

regulations. Due to unforeseen circumstances, I am currently experiencing financial difficulties 

that affect my ability to meet my credit obligations. 

My account details are as follows: 

• Account Number: [Your Account Number] 

• Loan Type: [e.g., Credit Card, Personal Loan] 

Please find attached supporting documentation that outlines my current financial situation, 

including [mention attached documents like income statements, bills, etc.]. I respectfully request 

your assistance in reviewing my case for potential relief options such as a temporary reduction in 

payments, a payment plan modification, or any other available assistance. 

Thank you for your attention to this matter. I look forward to your prompt response. 

Sincerely, 

[Your Name] 


