
Notification of Inaccuracies in Public 

Records 

Date: [Insert Date] 

To: [Insert Recipient's Name] 

Address: [Insert Recipient's Address] 

Dear [Recipient's Name], 

I hope this message finds you well. I am writing to bring to your attention some inaccuracies I 

have identified in the public records maintained by your office. 

Specifically, I have noticed the following discrepancies: 

• Record ID: [Insert Record ID] - [Description of Inaccuracy] 

• Record ID: [Insert Record ID] - [Description of Inaccuracy] 

• Record ID: [Insert Record ID] - [Description of Inaccuracy] 

I kindly request that you review these discrepancies and take the necessary steps to rectify them. 

Accurate public records are crucial for maintaining transparency and trust within our community. 

If you require any further information or documentation to assist with this matter, please do not 

hesitate to contact me at [Insert Your Phone Number] or [Insert Your Email Address]. 

Thank you for your attention to this important matter. 

Sincerely, 

[Your Name] 

[Your Address] 

[Your Phone Number] 

[Your Email Address] 


