
Guidance on Managing Your Subscription 

Preferences 

Dear [Recipient's Name], 

Thank you for being a valued member of our community. We understand that managing your 

subscription preferences is important to you. Below are some guidelines to help you customize 

your subscription settings: 

Step 1: Access Your Account 

Log in to your account by visiting our website and clicking on the 'Login' button. Use your 

registered email and password to access your profile. 

Step 2: Navigate to Subscription Settings 

Once logged in, go to the 'Account Settings' section and select 'Subscription Preferences'. 

Step 3: Update Your Preferences 

Here, you can choose which newsletters and notifications you would like to receive. You can 

opt-in or opt-out as per your interest. 

Step 4: Save Changes 

After making your selections, be sure to click on 'Save Changes' to ensure your preferences are 

updated. 

If you have any questions or require further assistance, please do not hesitate to contact our 

support team at [Support Email]. 

Best Regards, 

[Your Name] 

[Your Position] 

[Company Name] 


