
Project Proposal for Graphic Design Services 

Date: [Insert Date] 

To: [Client's Name]  

[Client's Company Name]  

[Client's Address]  

[City, State, Zip Code]  

[Email Address]  

[Phone Number] 

Dear [Client's Name], 

I am writing to propose my graphic design services for your upcoming project. With over [X 

years] of experience in graphic design, I am confident in my ability to deliver high-quality and 

visually appealing designs that align with your vision and objectives. 

Project Overview 

The project entails [brief description of the project, e.g., creating a logo, branding materials, 

website graphics, etc.]. My goal is to provide designs that enhance your brand's identity and 

engage your target audience effectively. 

Scope of Services 

• Initial consultation to discuss project details and requirements 

• Creation of design concepts 

• Revisions based on your feedback 

• Final deliverables in various formats 

Timeline 

The estimated timeline for this project is [insert timeline, e.g., 4 weeks from start date], which 

includes all revision phases. 

Investment 

The total cost for the graphic design services will be [insert price] payable in [insert payment 

terms, e.g., 50% upfront and 50% upon completion]. 

Next Steps 



If you are interested in proceeding, please let me know a suitable time for us to discuss this 

proposal further. I am excited about the possibility of collaborating with you and contributing to 

the success of [Client's Company Name]. 

Thank you for considering my proposal. I look forward to hearing from you. 

Sincerely, 

[Your Name]  

[Your Company Name]  

[Your Address]  

[City, State, Zip Code]  

[Email Address]  

[Phone Number] 


