
Student Transfer Request for Academic 

Reasons 

Date: [Insert Date] 

[Your Name] 

[Your Address] 

[City, State, Zip Code] 

Email: [Your Email] 

Phone: [Your Phone Number] 

[Recipient Name] 

[School Name] 

[School Address] 

[City, State, Zip Code] 

Dear [Recipient Name], 

I am writing to formally request a transfer from [Current School Name] to [Desired School 

Name] due to academic reasons. I believe that transitioning to [Desired School Name] will 

provide me with better opportunities to pursue my academic goals and interests, particularly in 

[specific subjects or programs]. 

Over the past [duration], I have encountered challenges in [specific subjects or academic areas], 

and I feel that a change in my academic environment could greatly enhance my learning 

experience. [Optional: briefly explain any relevant personal circumstances or challenges that 

support your request]. 

I kindly ask for your consideration of my request and would be grateful for any guidance you can 

provide regarding the transfer process. I am eager to continue my education at [Desired School 

Name] and believe that this move is essential for my academic growth. 

Thank you for your time and understanding. I look forward to your positive response. 

Sincerely, 

[Your Name] 



[Your Student ID (if applicable)] 


