
Student Transfer Request 

Date: [Insert Date] 

To Whom It May Concern, 

My name is [Student Name], and I am currently enrolled at [Current School Name], in [Current 

Grade/Class]. I am writing to formally request a transfer to [Desired School Name] for the 

[upcoming school year/next semester]. 

The reason for my request is that [briefly explain reasons, e.g., the current travel distance, family 

circumstances, etc.]. Transferring to a school that is closer to my home will greatly assist in my 

academic performance and overall well-being. 

I appreciate your consideration of my request and am looking forward to your positive response. 

Thank you for your time and understanding. 

Sincerely, 

[Student Name] 

[Parent/Guardian Name] 

[Contact Information] 


