
School Transfer Request Letter 

Date: [Insert Date] 

[Your Name] 

[Your Address] 

[City, State, Zip Code] 

[Email Address] 

[Phone Number] 

[Principal's Name] 

[Current School's Name] 

[School's Address] 

[City, State, Zip Code] 

Dear [Principal's Name], 

I am writing to formally request a transfer for my child, [Child's Name], from [Current School's 

Name] to [Desired School's Name]. This decision comes with the intention of providing 

[him/her/them] with enhanced educational opportunities that better align with [his/her/their] 

academic interests and career aspirations. 

After thorough research and consideration, we believe that [Desired School's Name] offers a 

program that is more suited to [Child's Name]'s needs, including [mention specific programs, 

extracurricular activities, or academic opportunities]. 

We appreciate the nurturing environment and support [Current School's Name] has provided, but 

we firmly believe that this transition will be beneficial for [Child's Name]'s overall growth and 

development. 

We kindly request your support in facilitating this transfer and are willing to comply with all 

necessary procedures and paperwork to ensure a smooth process. 

Thank you for considering our request. We look forward to your positive response. 

Sincerely, 

[Your Name] 



[Signature (if sending a hard copy)] 


