
Date: [Insert Date] 

[Your Name] 

[Your Title] 

[Nonprofit Organization Name] 

[Address] 

[City, State, Zip Code] 

[Email Address] 

[Phone Number] 

[Recipient Name] 

[Business Name] 

[Business Address] 

[City, State, Zip Code] 

Dear [Recipient Name], 

I hope this letter finds you well. I am writing to you on behalf of [Nonprofit Organization 

Name], an organization dedicated to [briefly describe your mission and vision]. As a valued 

member of our community, we believe that [Business Name] can play a vital role in supporting 

our efforts. 

We are currently seeking sponsors for our upcoming [event or project name] scheduled for 

[date]. This event will [describe the purpose of the event, expected attendees, and benefits]. Your 

sponsorship will not only enhance our ability to [objective of the event or project] but will also 

provide you with an excellent opportunity to showcase your commitment to our community. 

We offer various sponsorship levels that provide numerous benefits, including [list key benefits, 

such as logo placement, promotional opportunities, etc.]. We would be thrilled to have [Business 

Name] as a partner in this important initiative. 

If you are interested, I would love to discuss this opportunity further and explore how we can 

work together. Please feel free to contact me directly at [your phone number] or [your email 

address]. 



Thank you for considering this opportunity to make a difference in our community. We look 

forward to the possibility of partnering with you! 

Sincerely, 

[Your Name] 

[Your Title] 

[Nonprofit Organization Name] 


