
Subscription Request for Elevated Service 

Date: [Insert Date] 

To: [Service Provider Name] 

Address: [Service Provider Address] 

Dear [Service Provider's Contact Name], 

I hope this message finds you well. I am writing to formally request an upgrade to our current 

service subscription to the elevated service level. 

Account Information: 

• Account Name: [Your Account Name] 

• Account Number: [Your Account Number] 

• Current Service Level: [Your Current Service Level] 

We believe that the elevated service subscription will better meet our needs, especially regarding 

[mention specific reasons or benefits]. 

Please let us know the next steps in processing this request and any additional information 

required from our side. 

Thank you for your attention to this matter. We look forward to your prompt response. 

Sincerely, 

[Your Name] 

[Your Position] 

[Your Company Name] 

[Your Contact Information] 


