
Subscription Assistance Inquiry 

Date: [Insert Date] 

[Your Name] 

[Your Address] 

[City, State, Zip Code] 

[Your Email Address] 

[Your Phone Number] 

 

[Recipient's Name] 

[Company Name] 

[Company Address] 

[City, State, Zip Code] 

 

Dear [Recipient's Name], 

I hope this message finds you well. I am writing to inquire about assistance with my current 

subscription. I have been encountering some difficulties that I would like to resolve. 

Please let me know if it's possible to receive guidance on this matter, as I greatly value the 

service provided. 

Thank you for your attention to this matter, and I look forward to your prompt response. 

 

Sincerely, 

[Your Name] 


