
Inquiry on Missing Details in Loan 

Application Submission 

Date: [Insert Date] 

To: [Loan Officer's Name] 

[Bank/Company Name] 

[Bank/Company Address] 

Dear [Loan Officer's Name], 

I hope this message finds you well. I am writing to inquire about my loan application submitted 

on [Insert Submission Date]. I recently received a notification indicating that some details were 

missing from my submission. 

To ensure the timely processing of my application, could you please provide me with a list of the 

missing details? I would be happy to supply any necessary documents or information at your 

earliest convenience. 

Thank you for your assistance, and I look forward to your prompt response. 

Sincerely, 

[Your Name] 

[Your Address] 

[Your Phone Number] 

[Your Email Address] 


