
Request for Clarification on Loan Terms 

Date: [Insert Date] 

[Your Name] 

[Your Address] 

[City, State, Zip Code] 

[Your Email Address] 

[Your Phone Number] 

[Loan Officer's Name] 

[Bank/Financial Institution Name] 

[Bank Address] 

[City, State, Zip Code] 

Dear [Loan Officer's Name], 

I hope this message finds you well. I am writing to request clarification on certain terms and 

conditions related to my loan agreement (Loan ID: [Insert Loan ID]). 

Specifically, I would like to understand the following: 

• Interest Rate Details 

• Repayment Schedule 

• Any Penalties for Early Repayment 

• Fees Associated with the Loan 

I appreciate your assistance in providing detailed information regarding these aspects to ensure a 

clear understanding of my obligations. 

Thank you for your attention to this matter. I look forward to your prompt response. 

Sincerely, 

[Your Name] 


