
Focus Group Findings Summary 

Date: [Insert Date] 

To: [Recipient Name] 

From: [Your Name] 

Subject: Summary of Focus Group Results 

Introduction 

This letter summarizes the key findings from the recent focus group conducted on [Insert 

Topic/Subject]. 

Key Findings 

• Finding 1: [Brief Description of Finding] 

• Finding 2: [Brief Description of Finding] 

• Finding 3: [Brief Description of Finding] 

Recommendations 

Based on the findings, we recommend the following: 

• [Recommendation 1] 

• [Recommendation 2] 

• [Recommendation 3] 

Conclusion 

We appreciate the contributions of all participants and look forward to implementing the 

recommendations based on these findings. 

Best regards, 

[Your Name] 

[Your Position] 

[Your Contact Information] 


