Team Contributions Acknowledgment

Date: [Insert Date]
To: [Team Name/Team Members]
Dear Team,
| am writing to take a moment to acknowledge and highlight the incredible contributions each
one of you has made to our recent project, [Project Name]. Your hard work and dedication have
not gone unnoticed.

e [Team Member Name 1]: [Contribution or achievement]

e [Team Member Name 2]: [Contribution or achievement]

e [Team Member Name 3]: [Contribution or achievement]

Thanks to your combined efforts, we achieved [specific outcome, e.g., meeting deadlines,
exceeding expectations, etc.]. Your teamwork and collaboration truly made a difference.

| am grateful to be part of such a talented group, and I look forward to our continued success
together. Keep up the fantastic work!

Best regards,
[Your Name]

[Your Position]
[Company Name]



