Health and Safety Compliance Update

Date: [Insert Date]

To: [Recipient’s Name]

Position: [Recipient's Position]

Company: [Company Name]

Address: [Company Address]

Dear [Recipient's Name],

We are writing to provide you with an update on our current health and safety compliance

efforts. As part of our ongoing commitment to maintain a safe working environment, we have
undertaken several initiatives this quarter.

Recent Compliance Activities

o Completed a comprehensive risk assessment across all departments.
o Conducted safety training sessions for employees.

o Updated safety protocols in line with new regulations.

o Inspected safety equipment and addressed any deficiencies.

Upcoming Initiatives
Looking ahead, we are planning the following actions:
« Further training on emergency response procedures.
o Implementation of a safety suggestion program for employees.

e Regular safety audits to ensure ongoing compliance.

We appreciate your ongoing support and commitment to maintaining a safe workplace. Should
you have any questions or require further information, please do not hesitate to contact us.

Thank you for your attention to this important matter.
Sincerely,

[Your Name]

[Your Position]

[Company Name]
[Contact Information]



