
Request for Sponsorship 

Date: [Insert Date] 

To, 

[Sponsor's Name] 

[Sponsor's Title] 

[Sponsor's Company/Organization] 

[Sponsor's Address] 

Dear [Sponsor's Name], 

I hope this letter finds you well. My name is [Your Name], and I am the [Your Position] at [Your 

Organization Name], an organization dedicated to promoting arts and culture within our 

community. 

We are excited to announce our upcoming [Event Name], which will take place on [Event Date] 

at [Event Location]. This event aims to [briefly describe the purpose of the event, e.g., promote 

local artists, celebrate cultural diversity, etc.]. We expect to draw an audience of [expected 

number of attendees], comprising art enthusiasts, families, and community members. 

To ensure the success of this program, we are seeking sponsorship from esteemed organizations 

like yours. We believe that partnering with [Sponsor's Company/Organization] would not only 

enhance the event experience but also provide excellent visibility and engagement opportunities 

for your brand. 

As a sponsor, you will receive the following benefits: 

• Logo placement on event materials and promotional materials 

• Recognition during the event announcements 

• Complimentary tickets for your team 

• [Other benefits based on sponsorship level] 

We have several sponsorship packages available, starting at [insert minimum sponsorship 

amount]. I would be happy to discuss these options with you and answer any questions you may 

have. 

Thank you for considering this opportunity to support the arts and culture in our community. I 

look forward to the possibility of collaborating with [Sponsor's Company/Organization]. Please 

feel free to contact me directly at [Your Phone Number] or [Your Email Address]. 



Sincerely, 

[Your Name] 

[Your Position] 

[Your Organization Name] 

[Your Organization Address] 

[Your Organization Phone Number] 

[Your Organization Website] 


