Date: [Insert Date]

To: [Senior Leader's Name]
From: [Your Name]

Subject: Request for Support
Dear [Senior Leader's Name],

I hope this message finds you well. I am writing to seek your support regarding [briefly describe
the issue or project]. As you are aware, [provide context or background information].

We believe that with your guidance and support, we can achieve [state the desired outcome or
goal]. Specifically, we are looking to [outline specific requests or resources needed].

Your expertise and leadership would greatly enhance our efforts and contribute to the success of
this initiative. | would appreciate the opportunity to discuss this with you further at your earliest
convenience.

Thank you for considering my request. | look forward to your positive response.

Warm regards,

[Your Name]

[Your Job Title]
[Your Contact Information]



