
Request for Support: Historical Records 

Preservation Project 

Date: [Insert Date] 

Dear [Recipient's Name], 

I am writing to seek your support for our upcoming Historical Records Preservation Project, 

aimed at safeguarding invaluable records that document our community's rich heritage. Our goal 

is to ensure these records are preserved for future generations to study and appreciate. 

The project will involve:  

• Assessing the condition of existing records 

• Implementing preservation techniques 

• Digitizing documents for wider access 

• Organizing workshops to educate the community on preservation techniques 

To successfully carry out this project, we are requesting a grant of [insert amount] to cover 

materials, equipment, and training resources. 

We believe that your support can make a significant difference in preserving our shared history. 

We would love the opportunity to discuss this project further with you. 

Thank you for considering our request. 

Sincerely, 

[Your Name] 

[Your Position] 

[Your Organization] 

[Your Contact Information] 


