
Collaboration Proposal for Historical 

Records Documentation 

[Your Name] 

[Your Position] 

[Your Organization] 

[Your Address] 

[City, State, Zip Code] 

[Email Address] 

[Phone Number] 

Date: [Insert Date] 

[Recipient's Name] 

[Recipient's Position] 

[Recipient's Organization] 

[Recipient's Address] 

[City, State, Zip Code] 

Dear [Recipient's Name], 

I hope this message finds you well. I am reaching out to explore the possibility of collaborating 

on a project that focuses on documenting historical records within our community. As you are 

aware, preserving these records is vital for understanding our past and educating future 

generations. 

Our organization has developed a strategic plan to archive significant historical documents and 

artifacts, and we believe that with your expertise in [specific area of expertise], we can enhance 

our efforts." Furthermore, your organization's commitment to historical preservation aligns 

perfectly with our mission. 

We would love the opportunity to discuss this collaboration further, potentially setting up a 

meeting to brainstorm ideas and outline a proposal that benefits both parties. We are eager to 

combine our resources and knowledge to make a meaningful impact. 

Thank you for considering this proposal. I look forward to your response. 

Sincerely, 

[Your Name] 

[Your Position] 

[Your Organization] 


