Request for Exclusive Access Password
Change

Date: [Insert Date]

[Your Name]

[Your Address]

[City, State, Zip Code]

[Your Email]

[Your Phone Number]

To Whom It May Concern,

| am writing to formally request a change to my exclusive access password associated with my
account, [Your Account Number or Username]. Due to [reason for password change, e.g.,

security concerns, forgotten password], | believe it is necessary to update my access credentials.

Please let me know the steps | need to follow to complete this process. | appreciate your prompt
attention to this matter.

Thank you for your assistance.
Sincerely,

[Your Name]



