
Letter Regarding Exclusive Access Password 

Security Enhancement 

Date: [Insert Date] 

Dear [Recipient's Name], 

We are writing to inform you of an important enhancement to our security measures regarding 

exclusive access passwords. 

As part of our ongoing commitment to safeguarding your information, we are implementing the 

following enhancements: 

• Stronger password requirements that include a minimum of 12 characters, including 

uppercase, lowercase, numbers, and special characters. 

• Mandatory password change every 90 days. 

• Two-factor authentication for additional security on sensitive accounts. 

These changes will take effect on [Insert Effective Date]. We encourage you to update your 

passwords accordingly and take advantage of the new security features. 

If you have any questions or require assistance, please do not hesitate to reach out to our support 

team at [Insert Contact Information]. 

Thank you for your understanding and cooperation in enhancing our security measures. 

Sincerely, 

[Your Name] 

[Your Position] 

[Your Company] 


