
Registration Deadline Confirmation 

Dear [Recipient Name], 

We are writing to confirm that you have successfully registered for [Event/Program Name]. The 

registration deadline for this event was [Deadline Date], and we are pleased to inform you that 

your application has been received in a timely manner. 

Please keep the following details for your reference: 

• Event Name: [Event/Program Name] 

• Date: [Event Date] 

• Location: [Event Location] 

• Confirmation Number: [Confirmation Number] 

If you have any questions or need further assistance, feel free to contact us at [Contact 

Information]. 

Thank you for your registration. We look forward to seeing you at the event! 

Sincerely, 

[Your Name]  

[Your Title]  

[Organization Name]  

[Contact Information] 


