
Formal Announcement for the Special 

Interest Group 

Date: [Insert Date] 

To: [Recipient's Name] 

From: [Your Name] 

Subject: Announcement of Special Interest Group Formation 

Dear [Recipient's Name], 

We are pleased to announce the formation of a new Special Interest Group (SIG) focused on 

[insert focus of the SIG]. This group aims to bring together individuals who share a passion for 

[describe the interests of the group], fostering collaboration, knowledge sharing, and networking 

opportunities among its members. 

Key details of the Special Interest Group are as follows: 

• Group Name: [Insert Group Name] 

• Purpose: [Insert Purpose] 

• Meeting Schedule: [Insert Meeting Frequency] 

• Location: [Insert Location or Virtual Platform] 

We encourage you to join us on [insert date of first meeting] for our inaugural meeting, where 

we will discuss our objectives and outline our plans for the upcoming year. 

Please RSVP by [insert RSVP deadline] to confirm your attendance. If you have any questions or 

require further information, feel free to reach out to me at [insert your contact information]. 

We look forward to your participation in making this Special Interest Group a valuable resource 

for all members interested in [insert topics]. 

Best regards, 

[Your Name] 

[Your Title] 

[Your Organization] 


