
Reminder: Quarterly Newsletter Distribution 

Dear Team, 

This is a friendly reminder that our quarterly newsletter is scheduled for distribution on [Date]. 

Please ensure that all articles and updates are submitted by [Deadline]. 

We encourage everyone to share exciting news, achievements, and any upcoming events. 

Thank you for your contributions! 

Best Regards, 

[Your Name] 

[Your Position] 

[Your Company] 


