
Final Notice of Complaint Resolution 

Date: [Insert Date] 

To: [Member's Name] 

[Member's Address] 

Dear [Member's Name], 

Subject: Final Notice of Complaint Resolution 

We are writing to inform you that we have thoroughly reviewed your complaint submitted on 

[Insert Date of Complaint]. After a detailed investigation, we have come to a conclusion 

regarding the matter. 

Our findings indicate that [briefly outline resolution details]. We believe that this resolution 

addresses the concerns you raised, and we hope that it meets your expectations. 

Please note that this is our final response to your complaint. If you have any questions or require 

further clarification, do not hesitate to contact us at [Insert Contact Information]. 

Thank you for your understanding and cooperation. 

Sincerely, 

[Your Name] 

[Your Position] 

[Company Name] 

[Contact Information] 


