
Membership Category Change Update 

Date: [Insert Date] 

Dear [Member's Name], 

We hope this message finds you well. We are writing to inform you of an important update 

regarding your membership status with [Organization Name]. As per your recent request, we 

have processed your change from [Old Membership Category] to [New Membership Category]. 

Your new membership category will provide you with [briefly describe benefits of new 

category]. We believe this change will enhance your experience and provide you with more 

tailored opportunities. 

If you have any questions or need further assistance regarding your membership, please do not 

hesitate to reach out to our support team at [Contact Information]. 

Thank you for being a valued member of [Organization Name]. We look forward to serving you 

in your new membership category! 

Sincerely, 

[Your Name] 

[Your Position] 

[Organization Name] 

[Contact Information] 


