
Involvement Confirmation for Local 

Activities 

Date: [Date] 

Dear [Recipient's Name], 

We are pleased to confirm your involvement in the upcoming local activities scheduled for 

[Event Dates]. Your participation is greatly appreciated, and we are excited to have you on 

board. 

Details of the Activities: 

• Activity: [Activity Name] 

• Date: [Activity Date] 

• Time: [Activity Time] 

• Location: [Activity Location] 

Please feel free to reach out if you have any questions or require further information. 

Thank you for your commitment to making our community events successful! 

Sincerely, 

[Your Name] 

[Your Position] 

[Organization Name] 

[Contact Information] 


