
Subject: Request for Contribution for Our 

Civic Project 

Dear [Recipient's Name], 

I hope this message finds you in great spirits. My name is [Your Name], and I am reaching out to 

you on behalf of [Your Organization/Project Name]. We are dedicated to enhancing our 

community through [brief description of the civic project]. 

As a valued member of our community, we believe that your support can make a significant 

difference. We are currently seeking contributions to help fund [specific needs of the project, 

e.g., materials, services, events]. Your generous donation will directly impact the success of our 

project and help us achieve our goals of [outline the goals and benefits of the project]. 

We would be grateful for any support you can provide, whether it is monetary or in-kind 

contributions. If you wish to make a donation, please contact us at [your contact information], or 

you can contribute directly via our website [website link]. 

Thank you for considering our request. Together, we can make a meaningful change in our 

community. We look forward to your positive response. 

Sincerely, 

[Your Name]  

[Your Position]  

[Your Organization]  

[Your Contact Information] 


