
Member Role Descriptions 

Date: [Insert Date] 

Dear [Member's Name], 

Role Overview 

As a [Position Title], you will be responsible for the following: 

Key Responsibilities: 

• [Responsibility 1] 

• [Responsibility 2] 

• [Responsibility 3] 

Required Skills: 

• [Skill 1] 

• [Skill 2] 

• [Skill 3] 

Goals: 

Your primary goal will be to [Goal Description]. 

Commitment: 

This role requires [Hours/Days per week/month] of commitment. 

Thank you for your dedication to our team. Please feel free to reach out for any clarifications. 

Sincerely, 

[Your Name] 

[Your Position] 


