
Gentle Reminder: Upcoming Member Forum 

Dear [Member's Name], 

We hope this message finds you well. This is a gentle reminder about the upcoming Member 

Forum scheduled for [Date] at [Time]. The forum will take place at [Location/Online Platform]. 

We value your input and participation, as your insights greatly contribute to our community's 

growth and development. 

Please confirm your attendance by [RSVP Date]. Should you have any questions or need further 

information, feel free to reach out. 

Looking forward to seeing you there! 

Best regards, 

[Your Name] 

[Your Position] 

[Your Organization] 


