
Attendance Alert 

Dear [Member's Name], 

We hope this message finds you well. This is to inform you that we have noticed your recent 

absence from our meetings and activities. Your participation is highly valued and plays a 

significant role in our community. 

We understand that circumstances may arise that could affect your attendance, and we want to 

ensure that you feel supported. If there's anything we can do to assist you or if you would like to 

discuss any challenges you are facing, please do not hesitate to reach out. 

Your engagement is important to us, and we look forward to seeing you back soon! 

Warm regards, 

[Your Name] 

[Your Position] 

[Organization Name] 

[Contact Information] 


