
Letter of Dissemination for Annual Report 

Date: [Insert Date] 

To: [Recipient's Name] 

Position: [Recipient's Position] 

Organization: [Recipient's Organization] 

Address: [Recipient's Address] 

Dear [Recipient's Name], 

We are pleased to inform you that our Annual Report for the year [Insert Year] is now available. 

This report highlights our achievements, financial standing, and our commitment to transparency 

and accountability. 

The report provides valuable insights into our organization's activities and the impact we have 

made in the community. We believe that transparency is essential for building trust and fostering 

collaboration with our stakeholders. 

We encourage you to review the report and share your feedback. You can access the report 

through the following link: [Insert Link]. Additionally, hard copies are available upon request. 

Thank you for your continued support. Together, we can work towards achieving greater 

accountability and fostering transparency. 

Sincerely, 

[Your Name] 

[Your Position] 

[Your Organization] 

[Your Contact Information] 


