
Membership Reinstatement Request 

Date: [Insert Date] 

Dear [Membership Coordinator's Name], 

I hope this message finds you well. I am writing to formally request the reinstatement of our 

family membership with [Organization/Club Name], which has been inactive since [Insert Last 

Active Date]. 

Due to [brief explanation of circumstances, e.g., financial difficulties, relocation], we were 

unable to maintain our membership. However, we are eager to return and actively participate in 

the community and events offered. 

Our family membership details are as follows: 

• Primary Member: [Your Name] 

• Additional Members: [Names of Family Members] 

• Membership ID: [Insert Membership ID if available] 

We kindly ask you to guide us through the reinstatement process and let us know if there are any 

outstanding dues or additional information required. 

Thank you for your consideration. We look forward to rejoining [Organization/Club Name] and 

participating in all that it has to offer. 

Sincerely, 

[Your Name] 

[Your Address] 

[Your Phone Number] 

[Your Email Address] 


