
Membership Reinstatement Request 

Date: [Insert Date] 

[Your Name] 

[Your Title] 

[Your Company Name] 

[Your Company Address] 

[City, State, Zip Code] 

[Membership Department Name] 

[Organization Name] 

[Organization Address] 

[City, State, Zip Code] 

Dear [Membership Department Name], 

I hope this message finds you well. I am writing to formally request the reinstatement of our 

business account membership, which we previously held with [Organization Name]. Our 

membership was unfortunately suspended due to [reason for suspension]. 

Since then, we have taken significant steps to address the issues that led to the suspension, 

including [list any corrective actions taken]. We value our relationship with [Organization 

Name] and are eager to continue benefiting from the services and community that your 

organization provides. 

We kindly ask you to review our request for reinstatement and consider granting our membership 

status once again. If you require any further information or documentation, please do not hesitate 

to reach out to me directly at [Your Phone Number] or [Your Email Address]. 

Thank you for your attention to this matter, and we look forward to your positive response. 

Sincerely, 

[Your Name] 

[Your Title] 

[Your Company Name] 


