Policy Revision Summary for Members

Date: [Insert Date]
Dear [Member's Name],

We would like to inform you about the recent revisions made to our organizational policies.
Please review the following summary of key changes:

Revised Policies:

o Policy Name 1: [Brief description of the change]
« Policy Name 2: [Brief description of the change]
o Policy Name 3: [Brief description of the change]

We encourage you to read the full revised policies available on our website or contact us if you
have any questions.

Thank you for your attention to these important changes.
Sincerely,

[Your Name]

[Your Title]

[Organization Name]
[Contact Information]



