Notice of Policy Adjustment

Dear [Member's Name],

We hope this message finds you well. We are writing to inform you of an important adjustment
to our policies that affects your membership.

Policy Overview

Effective [Date], we will be implementing the following changes:
e New Policy Title: [Description of the new policy adjustment]

« Reason for Adjustment: [Brief explanation of why the policy is being adjusted]
o How This Affects You: [Details on how this change will affect the member]

Our Commitment

We remain committed to providing you with quality service and support. Our goal with this
adjustment is to enhance your experience as a valued member.

Questions or Concerns

If you have any questions or concerns regarding this policy adjustment, please feel free to reach
out to us at [Contact Information]. We appreciate your understanding and support.

Thank you for being a valued member of our community.
Sincerely,
[Your Name]

[Your Title]
[Organization Name]



