Notice of Changes in Policy Guidelines

Date: [Insert Date]

Dear [Member's Name],

We are writing to inform you of important changes to our policy guidelines that will take effect

on [Effective Date]. These changes are designed to improve our operations and enhance our
service to our members.

Summary of Changes:
e [Change 1: Brief description]
o [Change 2: Brief description]
e [Change 3: Brief description]

For a detailed overview of the updated policy guidelines, please refer to our website at [URL] or
contact us at [Contact Information].

Thank you for your continued support and understanding.
Sincerely,
[Your Name]

[Your Position]
[Your Organization]



