
Profile Modification Request 

Dear [Recipient's Name], 

I hope this message finds you well. I am writing to formally request a modification to my profile 

on [Platform/Service Name]. 

My current details are as follows: 

• Name: [Your Current Name] 

• Email: [Your Current Email] 

• Username: [Your Current Username] 

I would like to request the following changes: 

• New Name: [Your New Name] 

• New Email: [Your New Email] 

• New Username: [Your New Username] 

Thank you for your attention to this matter. Please let me know if you need any further 

information or documentation to process my request. 

Sincerely, 

[Your Name] 

[Your Contact Information] 


