
Delinquent Membership Alert 

Dear [Member's Name], 

We hope this message finds you well. We are writing to inform you that your membership with 

[Organization Name] is currently delinquent. Our records indicate that your payment was due on 

[Due Date], and as of today, we have not received your membership dues. 

To avoid any interruption in your membership benefits, we kindly request that you remit your 

payment at your earliest convenience. The total amount due is [Amount Due]. You can make 

your payment online at [Payment Link] or by contacting our office at [Contact Information]. 

If you have already made your payment, please disregard this notice. Should you have any 

questions or concerns, feel free to reach out to us. We value your membership and hope to 

continue serving you. 

Thank you for your attention to this matter. 

Sincerely, 

[Your Name] 

[Your Title] 

[Organization Name] 

[Organization Contact Information] 


