Notice of Membership Suspension

Date: [Insert Date]

[Member's Name]

[Member's Address]

[City, State, Zip Code]

Dear [Member's Name],

We regret to inform you that your membership with [Organization Name] has been suspended
effective immediately due to [reason for suspension, e.g., failure to comply with terms, payment
issues, etc.].

This suspension will remain in effect until [specific conditions for reinstatement, if applicable].
During this period, you will not have access to [list any services or benefits impacted by the

suspension].

If you believe this action is in error or if you require further clarification, please contact us at
[contact information] by [deadline for response, if applicable].

We appreciate your understanding in this matter.
Sincerely,

[Your Name]

[Your Title]

[Organization Name]

[Contact Information]



