
Request for Member Evaluations 

Dear [Recipient's Name], 

I hope this message finds you well. As part of our ongoing efforts to enhance the quality of our 

team, we are conducting evaluations of all members. We kindly request your input to provide a 

comprehensive assessment of your experiences and interactions with [Member's Name]. 

Please take a moment to consider the following aspects: 

• Communication skills 

• Collaboration and teamwork 

• Problem-solving abilities 

• Professionalism 

• Overall contribution to the team 

Your feedback is invaluable and will be taken into account during the evaluation process. Please 

submit your evaluation by [Due Date]. 

Thank you for your time and cooperation. 

Sincerely, 

[Your Name] 

[Your Position] 

[Your Contact Information] 


