
Letter of Gratitude 

Date: [Insert Date] 

Dear [Recipient's Name], 

I hope this message finds you well. I am writing to express my heartfelt gratitude for being 

recognized with the Service Excellence Award. This achievement is not only a personal 

milestone but also a testament to the incredible support and collaboration of my team and 

colleagues. 

Your unwavering commitment to excellence and the shared vision we have cultivated together 

have played a pivotal role in this recognition. I am truly honored to be part of such a dedicated 

and passionate group of individuals. 

Thank you once again for your encouragement and support. I look forward to continuing our 

journey towards excellence and achieving even greater heights together. 

Warm regards, 

[Your Name] 

[Your Position] 

[Your Contact Information] 


