Urgent Technical Issue Escalation

Date: [Insert Date]

To: [Recipient's Name]

From: [Your Name]

Subject: Urgent Escalation: Data Breach Response Required

Dear [Recipient's Name],

| am writing to urgently escalate a critical technical issue regarding a potential data breach that
requires immediate attention. We have identified an anomaly in our system that suggests
unauthorized access to sensitive data.

Details of the Incident:

Date and Time of Incident: [Insert Date and Time]

System(s) Affected: [List Affected Systems]

o Nature of Breach: [Describe Nature of Breach]
o Impact: [Describe Impact on Data/Security]
Immediate Actions Taken:

1. [List Actions Taken]
2. [List Actions Taken]

Next Steps Required:

e [Specify Required Actions]
e [Specify Required Actions]

Please treat this matter with the utmost urgency and let me know how I can assist in the
resolution of this issue.

Thank you for your prompt attention to this critical matter.
Sincerely,
[Your Name]

[Your Position]
[Your Contact Information]



