Service Standards Evaluation Request

Date: [Insert Date]

To: [Recipient's Name]

Title: [Recipient's Title]

Organization: [Recipient's Organization]

Address: [Recipient's Address]

City, State, Zip: [Recipient's City, State, Zip]

Dear [Recipient's Name],

I hope this message finds you well. I am writing to formally request an evaluation of the service
standards currently in place for [specific service or project]. We aim to ensure that our operations

align with industry best practices and meet the expectations of our stakeholders.

As we strive for continuous improvement, your insights and feedback would be invaluable.
Please provide your evaluation based on the following criteria:

Quality of service

Timeliness

Customer satisfaction
Compliance with standards
Suggestions for improvement

We would greatly appreciate receiving your evaluation by [insert deadline]. This will help us in
making informed decisions and enhancing our services effectively.

Thank you for your attention to this matter. Please feel free to reach out if you have any
questions or require further information.

Sincerely,

[Your Name]

[Your Title]

[Your Organization]
[Your Phone Number]
[Your Email]



