
Order Status Update Request 

Dear [Recipient's Name], 

I hope this message finds you well. I am writing to inquire about the status of my recent order 

(Order Number: [Order Number]) placed on [Order Date]. 

As it has been [specific time period] since the order was placed, I would greatly appreciate it if 

you could provide me with an update regarding its current status. 

Thank you for your attention to this matter. I look forward to your prompt response. 

Best regards, 

[Your Name] 

[Your Contact Information] 


