
Advance Notice of Billing Cycle Changes 

Dear [Customer's Name], 

We hope this message finds you well. We are writing to inform you that there will be an 

alteration to your billing cycle effective [Effective Date]. 

The new billing cycle will be as follows: 

• New Billing Cycle Start Date: [New Start Date] 

• New Billing Cycle End Date: [New End Date] 

• Payment Due Date: [New Due Date] 

Please be assured that this change is made to improve our services and enhance your experience 

with us. 

If you have any questions or concerns regarding this change, please do not hesitate to contact us 

at [Contact Information]. 

Thank you for your understanding and continued support. 

Sincerely, 

[Your Name] 

[Your Position] 

[Company Name] 

[Company Contact Information] 


