
Request for Update on Misplaced Shipment 

Dear [Recipient's Name], 

I hope this message finds you well. I am writing to request an update regarding the shipment that 

was misplaced during transit, which was scheduled to arrive on [original delivery date]. 

The tracking number for this shipment is [tracking number]. We understand that occasional 

mishaps can occur, and we appreciate your assistance in locating our package. 

Could you please provide us with any updates on the status of this shipment? If further 

information is needed from our side, please let me know. 

Thank you for your attention to this matter. I look forward to your prompt response. 

Sincerely, 

[Your Name] 

[Your Position] 

[Your Company] 

[Your Contact Information] 


