
Notification for Customer Information 

Review 

Dear [Customer Name], 

We hope this message finds you well. As part of our commitment to providing you with the best 

service possible, we are conducting a review of our customer information records. 

Please take a moment to review your information below: 

• Name: [Customer Name] 

• Email: [Customer Email] 

• Phone Number: [Customer Phone] 

• Mailing Address: [Customer Address] 

If any of the above information is incorrect or needs updating, please contact us at [Contact 

Information] or reply to this email by [Response Deadline]. 

We appreciate your timely attention to this matter. 

Thank you! 

Sincerely, 

[Your Company Name] 

[Your Company Contact Information] 


